PTS Officer Info
EXECUTIVE BOARD

President
Runs the show, manages the eboard and officers, and ensures everything runs smoothly. Serves as the main correspondent with the ME department and national chapter. Must have served at least one semester on e-board to run.
Vice President

In charge of initiates, keeping track of requirements, agendas, and organizing the banquet.

Treasurer 
In charge of PTS finances, handles external funding, and orders food for meetings.

Secretary of Affairs

Set up corporate sponsors and speakers for meetings and info sessions. Manages PTS’ professional relationship with companies.
Corresponding Secretary

Send out weekly communication to members about meetings and events, and send out letters to initiates’ parents at the beginning of the semester.
COMMITTEE LEADS

Academic
Manage the academic officers. Plan weekly tutoring as well as advertise individual tutoring and set students up with PTS members. Set up ME advising for freshmen engineering students.
Service
Manage the service officers. Organize a variety of service activities throughout the semester (Ronald McDonald house, Food Gatherers, North Campus Service Day, Relay for Life, Hands on Museum, etc.) and recruit initiates and actives to participate. Work with e-board on dates.
Social

Manage the social officers. Organize a variety of social activities throughout the semester (Bowling, Post-scavenger hunt happy hour at Charley’s, game night, etc.) and advertise to initiates and actives. Work with E-board on dates. 
OFFICER POSITIONS
Grill Master (1-2 officers)
Decide on grilling times and then make sure we have supplies, propane, and people to work every shift. Keep in contact with health inspector so that we grill legally! Help organize the ME Halloween Bash grilling (fall) and the ME Pancake Breakfast (winter) – coordinate with department chair(s) and ASME.

Department (1-3 officers) 
Organize Tech Day (fall) or E-Week (winter). Register, come up with a fun demonstration, set up table, and recruit volunteers. Work with president, ASME rep, and X50/ASO faculty to hold an activity at MEUS (event after design expo). Help with ordering of ME t-shirts. Help Grill Masters with Halloween Bash (fall) or Pancake Breakfast (winter). Look for more ways to work with the ME department and/or ASME.
Webmaster (1-2 officers) 
Update website with events, dates, and new information. Add names of new officers and pictures of them. Post pictures of PTS activities (coordinate with the Historian). The website is old and needs to be updated this semester – you will have the option of updating the current website or creating a brand new one!

Sports (1-3 officers) 
Sign us up for IM sports, recruit people to play, keep track of schedule and roster.

Office Manager (1 officer) 
Keep office clean and organized. Continue unpacking from office move. Return bottles and cans, use money to buy candy or something fun for the office. 
Publicity (1 officer) 
Make and post flyers about grilling, tutoring, pancake breakfast, etc. Help promote the PTS image to the department and the college!
Historian (1 officer) 
Go to events and take pictures. (coordinate with Webmaster and e-board). Make at least one newsletter in the semester to update people about more in depth stories about PTS actives/initiates than there is time for at the meetings. Have fun keeping track of PTS!

Alumni (1 officer, normally a grad student) 
Update alumni list, contact them for speaking or money.

COMMITTEES

Academic

Help academic lead to plan and hold various tutoring events. Get creative with new ideas for outreach!
Service

Help service lead to plan and hold unique social events distributed throughout the semester.
Social
Help social lead to plan and hold unique service events distributed throughout the semester.
Fundraising

Look for new fundraising possibilities in the department/college/university. Help Grill Master(s) and Department Chairs when needed.
